How to Request a Drawdown

How to Request a Drawdown

1. Select @ My Projects under Grants Section from the navigation menu, then double-

click the Grant/Project you want to access the Drawdowns from.
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2. Select the Related drop-down menu, then select = Drawdowns & Disbursements.

Amethyst Child Care - saved

Grant

8 Fiscal/Budget Start Date*

07/24/2022

) Project Start Date*

07/24/2022

B Current Funding Year
Year 1

Project Goal

The primary goal is to allocate fund and prioritize child health care.
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How to Request a Drawdown

3. Select the Drawdowns/Reimbursements Tab. Drawdowns/Reimbursements Tab
displays your direct and match revenue sources along with their budgeted amount.

Select the Budget Year to request a drawdown from.

Amethyst Child Care - saved $325,000.00  Active 07/24/2022  07/24/2023 v
Grant ¥ t Tota Grant Status Project Start Project End
Grant Details  Budget Period  Grant Users  Sub-Projects Notes & Attachments Drawdowns & Disbursements Related
2=} Drawdowns/Reimbursements = o [}
Direct Cash Match Planned Requested Total Paid Unpaid  Total Spent§  Total Spent %

Revenue Source Revenue Source Type  Payment Method
Balance

0.00

+ REQUEST DRAWDOWN / REIMBURSEMENT

Select % arrow to expand the list. 2000 s o00%
. - Totals 300.000.00 0.00 125,000.00 200,000.00 125,000.00 175,000.00 0.00 00"
L Select » arrow again to collapse the list.
4, Select + Request Drawdown/Reimbursement.
Amethyst Child Care - saved $325,00000  Active 07/24/2022  07/24/2023 v/
Grant P Total Grant Status  Project Start Project End
Grant Details  Budget Period  Grant Users  Sub-Projects  Notes & Attachments  Drawdowns & Disbursements  Related ~
RS} Drawdowns/Reimbursements e xcEL © @
Revenue Source Revenue Source Type Payment Method Dirsct Cash Match Planned Requested Total Paid Unpaid  Total Spent$  Total Spent %
Balance
L] Reimbursement 0.00 0.00%
0.00 0.00 0.00 0.00%
d/Denied Paid Status nvoice No Document Link
I Request a drawdown/reimbursement for a
+ REQUEST DRAWDOWN / REIMBURSEMENT I
specific revenue source and budget source.
W FY2022 - 2023 Child Care Projec Fund Sehedued Drawaowr 300,01 J 5.0 T 0,000.00 125,000.00 175,000.00 0.00 0.00%
Totals 300,000.00 0.00 125,000.00 200,000.00 125,000.00 175,000.00 0.00 0.00%

5. Fill in the necessary information.

w
L SRRl GENERATE REQUESTM PREVIEW REQUEST
Drawdown Detail Attachments (0)
Payment Requested Date * Program Fund Status
07/01/2023 E D -FY2022 - 2023 Child Care Project 1 Planned v
Period Start * Funder Invoice Number Amount *
07/01/2023 j Amethyst Cares Group 2023 -1 50,000.00
Period End * Funder Contact Purchase/Voucher Numbe
: Total Amount
07/31/2023 i Twew ®
Memo FI“ in the necessary Informatlon Cash Match Amount In-Kind-Match Amount
Please refer to attached Receipt 324-1 Reference 0.00 0.00
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How to Request a Drawdown

6. Select the Attachments Tab to add an attachment. Then, select

Drawdown/Reimburseme

PREVIEW REQUEST

Save and Close.

Save and Close m

Drawdown Detail Attachments (1) @
Attachment Author Date
20221020_Amethyst Child Care- FY2022 - 2023 Child Care Project-GV Drawdown Report.xls 10/19/2022 9:05 PM
= soo armacHvent || Select Add Attachment
7. Select Generate Request to generate the request.
Amethyst Child Care - saved $1,575,000.00  Active 07/24/2022  07/24/2024 v
Grant Project Total Grant Status ~ Project Start Project End
Grant Details  Budget Period  Grant Users  Sub-Projects  Notes & Attachments Drawdowns & Disbursements Related
RS} Drawdowns/Reimbursements Disbursements W . O rerre @
Revenue Source Revenue Source Type Payment Method Direct  Cash Match Planned Requested Total Paid Unpaid  Total Spent§ Total Spent %
Balance
W RFY2022-24 Amethyst Fund Reimbursement 900,000.00 50,300.00 50,300.00 50,000.00 850,000.00 50,300.00 100.60%
W D-FY2022 - 2023 Child Cal Project 1 Fund Scheduled Drawdown 60 .00 175,000.00 2 0.00 75,000.00 140,000.00
Year 1 (07/24/2022 - 07/23/2023) 300,000.00 125,000.00 200,000.00 125,000.00 75,000.00 110,000.00
Year 2 (07/24/2023 - 07/24/2023) 300,000.00 50,000.00 0.00 0.00 0.00 30,000.00
Requested Planned Requested ApprovediDenied Paid Status invaice Nc Document Link
071241202 Planned  2023-1 Generale Request B || Select to generate the request | " 0.00 30,000.00 0.00%
+ REQUEST DRAWDOWN / REIMBURSEMENT
Totals 1,500,000.00 0.00 225,300.00 250,300.00 175,000.00 1,325,000.00 190,300.00 108.74%
8. Status is now changed to Requested:
Amethyst Child Care - saved $1,575,000.00  Active 07/24/2022  07/24/2024 v
Project Total Grant Status  Project Start Project End

Grant

Grant Details  Budget Period  Grant Users  Sub-Projects  Notes & Attachments

QE) Drawdowns/Reimbursements Disbursements

Cash Match

Direct

Revenue Source Revenue Source Type Payment Method

Drawdowns & Disbursements  Related

Planned

W R-FY2022-24 Amethyst Care: Fund Reimbursement 50,300.00 100.60%
W D -FY2022 - 2023 Child Ca Fund juled Draw 140,000.00 112.00%
07/24/2022 300,000.00 000.00 75,000.00 110,000.00 88.00%
3| 000.00 50,000.00 50,000.00 30,000.00 0.00%
Status will show as Requested f : ’
Requested Planned  Requested Appr Link
By
07/24/202 01/19202 2023 -1 20230119 Am..vB 50,000.00 50,000.00 0.00 50,000.00 30,000.00 0.00%
3 3
+ REQUEST DRAWDOWN / REIMBURSEMENT
Totals  1,500,000.00 000 22530000 30030000 17500000  1,325000.00  190,300.00 108.74%

@

Total Paid Total Spent §  Total Spent %

Unpaid
Balance

Requested
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How to Request a Drawdown

9. Select the @ Settings Gear, then select New Message to notify the funder regarding

the drawdown request.

Subject *

Drawdown Approval

Message Type (Check One) *
O Inquiry/Response
Message *

Hi Sir,

Thank you!|

Project
Amethyst Child Care

@ For Approval/Review

Amethyst Child Care - saved $1,575,00000  Active 07/24/2022  07/24/2024
Grant Project Total GrantStatus | ProjectStart | Project End
Grant Details  Budget Period ~ Grant Users  Sub-Projects  Notes & Attachments  Drawdowns & Disbursements Related v
e Settings Gear:I
G o Er» D B EXPORT TO EXCEL h;'REF@
Revenue Source Revenue Source Type Payment Method Direct ~ Cash Match Planned  Requested Total Paid Unpa@
Balance'
W RFY2022-24 Amethyst Cares Fund Reimbursement 900,000.00 50,300.00 50,300.00 50,000.00 850,000.00 View Communication
W D-FY2022- 2023 Child Care Project 1 Fund Scheduled Drawdown 600,000.00 17500000 25000000 12500000 47500000  140,000.00 112.00%
Totals  1,500,000.00 000 22530000 30030000 17500000  1,325000.00  190,300.00 108.74%
From *
o | Fill in with the recipient and necessary information
[¢]
Related To (Select One) *
Drawdowns/Reimbursements v

(O Accept (O Decline

I would like to request for a Drawdown Approval. | have already attached the relevant file for your review.

OFYI

Select to Send
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